
How to Setup Interac E-Transfer (BMO Bank Screens For 
Illustrations Only) 

 
Step 1:  

• Login to your bank account. (Please note that BMO is being used as a guide for all banks. 
The screens may very slightly, but the process is the same). 

• Select “Payments and Transfers” on the list of menu items at the top of your screen  

 
 
Step 2:  

• Click on Interac e-Transfer 

 
 
Step 3: 

• Choose “Send to a New Recipient” (for first time setup only) 



 
 
Step 4: 

• Type in the Recipient name as: New City Church  

• Type in recipient email address: bookkeeper@newcitynewmarket.ca 

• Type in donation amount in the Amount area 

• Select account to debit 
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• After you’ve filled out all the form fields click on “Verify e-Transfer”  
 

 
 
Step 5:  

• Click the “Send e-Transfer” button on the bottom right 
 

 
 



 
Step 6: 

• You did it! You should see a confirmation message that your e-Transfer has been sent 
 

 


